
http://www.imperial.edu/faculty-and-staff/human-resources/forms/
 

Go to HR Forms on the web and click on Classified Employee Request for Vacation link 

Fill out and submit the Vacation Request Form 

Receive Request ID# and e-mail confirmation upon successful request 

March 2013 

Don’t forget to  
review your  
vacation balances 

Optionally, you 
can send more 
details about the 
request to your 
supervisor 
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